
 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
BOARD OF TRUSTEES 

  

AGENDA 
 

March 13, 2018 – 5:30 P.M. 
Student Union – Room 209 

 
I. Call to Order 

II. Roll Call 

III. Public Comment 

a.  
 

IV. Approval of the Agenda 

V. Consent Agenda 

A. Minutes from February 22, 2018 
B. Claims for Disbursement for February 2018 
C. Course Inventory Revisions/Additions  
D. Personnel 

 
VI. Reports 

A. Faculty – Andrew Ouellette 
B. Online/Ottawa – Marie Gardner  
C. Treasurer – Sandi Solander 
D. President – Dr. Brian Inbody  

VII. Old Business  

A. Resolution 2018-7: Contract Termination Policy  

VIII. New Business 

A. Resolution 2018-8: Carpet Bids 
B. Executive Session:  Real Estate 
C. Executive Session:  Negotiations  

 
IX. Adjournment 

  



 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
BOARD OF TRUSTEES 

 
MINUTES 

 

March 13, 2018 – 5:30 P.M. 
Student Union – Room 209 

 

I. CALL TO ORDER 

David Peter called the meeting to order at approximately 5:30 p.m. in Room 209 of the Student 
Union.   

II. ROLL CALL 

The following members were present:  Kevin Berthot, Charles Boaz, Lori Kiblinger, David Peter, 
Dennis Peters and Jennifer Westerman. 
 
Also in attendance were: Kerrie Coomes, Andrew Ouellette, Marie Gardner, Dr. Brian Inbody, 
Brenda Krumm, Kent Pringle, Kerry Ranabargar, Sarah Robb, Angela Rowan, Mike Saddler, Ben 
Smith, Sandi Solander, and The Chanute Tribune. 

III. PUBLIC COMMENT  

IV. APPROVAL OF THE AGENDA 

On motion by Dennis Peters and second by Kevin Berthot, the agenda was approved as presented. 

V. CONSENT AGENDA 

On motion by Dennis Peters and second by Jennifer Westerman, the following items were 
approved by consent: 

A. Minutes from February 22, 2018 

B. Claims for Disbursement for February 2018 

C. Course Inventory Revisions/Additions  

Before each semester begins, the Kansas Board of Regents asks coordinated institutions to 
submit a list of courses that the college is capable of teaching in that semester, but is not 
compelled to offer. This list of courses is referred to as the course inventory. Each change to 
the inventory must be approved by the academic department where it originated, the 
curriculum committee, the Chief Academic Officer, the President of the College and finally, the 
College Board of Trustees, as per NCCC policy. 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

Course Inventory Changes 
March 2018 Board Meeting 

 
New Courses 

Electrical Technology Program Sheet 
ELEC 102   Print Reading- 3 cr hrs 
ELEC 104   National Electrical Code I- 4 cr hrs 
ELEC 106   AC – DC Circuits I- 4 cr hrs 
ELEC 108   Residential Wiring I- 4 cr hrs 
ELEC 204   National Electrical Code II- 4 cr hrs 
ELEC 206   Commercial Wiring I- 4 cr hrs 
ELEC 210   Electrical Externship- 3 cr hrs 
 
Plumbing Program Sheet  
PLMB 102 Plumbing Fundamentals- 3 cr hrs 
PLMB 104 Plastic and Copper Pipe Tube and Fittings- 3 cr hrs 
PLMB 106 Cast Iron and Carbon Steel Pipe and Fittings-3 cr hrs 
PLMB 108 Fixtures and Drain Waste and Vent Systems- 3 cr hrs 
PLMB 110 Plumbing Externship—cr hrs 
 

The above course syllabi are provided as a separate document for review. 
 

D. Personnel 
 

1. Resignation/Retirement of Sociology Instructor – Ottawa  
 

It was the President’s recommendation that the Board approve the resignation of Dr. Mark 
Eldridge, Sociology Instructor, his last day will be May 16, 2018.  

2. Resignation of Financial Aid Specialist (Part Time) – Ottawa  
 

It was the President’s recommendation that the Board approve the resignation of Marcy Dix, 
Financial Aid Specialist, pending her appointment to Administration Assistant to the Director of 
Nursing.  

3. Administrative Assistant to the Director of Nursing – Ottawa Campus   

It was the President’s recommendation that the Board approve the employment of Marcy Dix 
as Administrative Assistant to the Director of Nursing. Ms. Dix has a LPN Certificate from Kansas 
City Kansas Area Vocational Technical School and an A.S. in General Science from Neosho 
County Community College-Ottawa Campus.  

Ms. Dix has been employed at Neosho County Community College, Ottawa Campus since July 
2005.  

Ms. Dix will be paid $11.50 per hour (Level 3) beginning April 2, 2018 

4. Director of Academic Advising and Counseling 
 

It was the President’s recommendation that the Board approve the employment of Andrew 
Haworth, Director of Academic Advising and Counseling.  Mr. Haworth has a B.S. in Psychology 
and Political Science from Kansas State University and M.A. in Psychology, emphasis on clinical 
skills from Washburn University.   



 

 

Mr. Haworth’s prior work experience includes Teaching Assistant at Washburn University, 
Adjunct Instructor at Neosho County Community College and Outpatient Therapist at Southeast 
Kansas Mental Health Center. 

Mr. Haworth will be paid an annual salary of $55,000.00 (Admin-A) beginning May 9, 2018. 

5.  Desktop Support Technician – Ottawa Campus 
 

It was the President’s recommendation that the Board approve the employment of Garrett 
Benton, Desktop Support Technician.  Mr. Benton has an Associate of Science from Neosho 
County Community College.  

Mr. Benton’s prior work experience includes Salesman/IT Assistant at Cleaver Farm and Home.  

Mr. Benton will be paid $12.50 (Level 5) beginning April 2, 2018.  

6. Nursing Instructor  

It was the President’s recommendation that the Board approve the employment of Melissa 
Lawrence as Nursing Instructor. Ms. Lawrence has a Nursing Degree from Neosho County 
Community College.  

Ms. Lawrence’s prior work experience includes Registered Nurse at Allen County Regional 
Hospital, Radiology Librarian/Scheduler at St. Francis hospital and a Paraprofessional at Olathe 
School District.  

Ms. Lawrence will be paid an annual salary of $43,415.00 (MS + 15 (13) beginning April 2, 2018 

7. Outreach Director – Southern Area  

It was the President’s recommendation that the Board approve the employment of Karah 
Kellogg as Outreach Director. Ms. Kellogg has a M.S. Ed in Academic Advising from Kansas State 
University and a B.A. in Spanish from Pittsburg State University.  

Ms. Kellogg’s prior work experience includes Data Specialist/Educational Advisor and 
Administrative Assistance at Crowder College HEP. 

Ms. Kellogg will be paid an annual salary of $43,500.00 (Admin-A) beginning April 2, 2018 

VI. REPORTS 

A. Faculty – Andrew Ouellette reported what the faculty are doing. See attachment.  
B. Online/Ottawa – Marie Gardner gave a report on the Online and Ottawa Campus. See 

attachment.  
C. Treasurer – Sandi Solander gave a treasurer’s report.  Revenue for the month of February was 

$3,216,530.35 and disbursements were $3,558,229.17.  See attachments. 
D. President – Dr. Brian Inbody gave his president’s report. See attachment. 

VII. OLD BUSINESS  

A. Contract Termination Policy  

It was the President’s recommendation that the Board approve the Contract Termination 
Policy. Employee turnover is part of any organization.  Employees occasionally find other 
opportunities or have issues arise that require them to leave the College during the contract 
year.  While turnover is impossible to avoid, it is important that offices and departments 
remain open and functional during the transition from one employee to another.  A key to a 
successful transition is proper notification of the employee’s intent to resign or retire.  
Adequate notification allows the College to begin the search for a new employee and perhaps 
even enough time for the outgoing employee to train the new hire.  To that end, the 



 

 

administration is recommending a policy that rewards proper notification by allowing the 
outgoing employee the ability to be paid out for any unused vacation leave and, conversely, 
withholding that pay from those who leave without adequate notice.  In the case of non-faculty 
retirees this would also effect the payment of unused sick leave.   
 

Occasionally emergencies occur and proper notifications are not possible.  The President would 
have the ability to adjust the notification period of any employee on a case by case situation.   

 

The policy follows.  

If the employee terminates the contract during the contract year through resignation or 

retirement and fails to provide adequate advance written notification to the appropriate 

supervisor, the college will not pay compensation for sick leave* unused as of the employment 

termination date, and employee will not be permitted to take, and the college will not pay 

compensation for, unused vacation hours accrued as of the date of inadequate notification.  

The President has the authority to make an exception to any required notification period on a 

case by case basis.   

Adequate notification is defined by position classification in the chart below: 

Position Level    Minimum Notification 
 
Clerical/maintenance   10 working days 
 
Management Support   10 working days 
 
Administrator    20 working days 
Senior Administrator   40 working days 
 
Executive Administrator   60 working days 

 
* Covered by PEA Negotiated Agreement 
 

Resolution 2018-7 
RESOLVED, that the Board of Trustees of Neosho County Community College approves the contract 
termination policy as set out above.  

 

On motion by Charles Boaz and second by Dennis Peters, the above resolution was approved 
unanimously.   

  



 

 

VIII. NEW BUSINESS 

A. Carpet Bids 

CARPET SQUARES BID 
 
The Capital Improvement Plan (CIP) for Neosho County Community College calls for the renovation 
of several classrooms in Stoltz and Sanders Halls this year.  As a part of those renovations, the roll 
carpet will be replaced in the classrooms. 
 
Most of the existing carpet was installed in the early 1990’s and is in desperate need of 
replacement.  Carpet squares were listed in the specification as they meet current industry 
recommended flooring practices for colleges and universities and will allow for easy replacement. 
 
Notification was made in the local paper and the following vendors were invited to bid: 
 
Caldwell Flooring   
Carpet Express 
Riverwood Flooring 

 
A copy of the bid specifications is attached.  The following bids were received: 
 

Company Price* 

Caldwell Flooring $29,338.56** 
Carpet Express $19,502.25 

Continental Flooring bid 1 $22,003.00† 

Continental Flooring bid 2 $24,649.00† 

Continental Flooring bid 3 $26,453.00† 
*Includes delivery 
**Original bid $20,905.72; bid withdrawn due to error and new price submitted 
† Did not bid carpet as specified; vendor substituted different carpet 

 
After review of the bids with the CFO, Vice President for Operations and Director of Facilities, we 
recommend the board accept the bid from Carpet Express for the purchase of carpet squares for 
$19,502.25 including delivery.  Funding for the purchase will come from the deferred maintenance 
fund.   
 
Resolution 2018-8 
RESOLVED, that the Board of Trustees of Neosho County Community College approves the 
purchase carpet squares from the Carpet Express for $19,502.25 including delivery. 
 
On motion by Dennis Peters and second by Jennifer Westerman, the above resolution was approved 
unanimously.   



 

 

Carpet Squares 
Invitation to Bid 

 
The Board of Trustees of Neosho County Community College (NCCC) is seeking bids for the purchase of carpet 
squares for our Chanute facility located at 800 W. 14th Street, Chanute, KS.   Written bids must be submitted 
to NCCC by 12:00 p.m. (noon), Monday, March 12, 2018.  Following is the only bid item: 
 

 Quantity 167 cartons (12,024 sq/ft) of Pentz Techtonic Framework carpet tile 

 
NCCC is tax exempt.  The bid should include delivery to our Chanute campus. 
 
Cost per sq. ft.  ________   Base bid total $________________  
 
Questions concerning any of the carpet specifications should be directed to: 
 
  Kyle Seufert, Director of Facilities 
  620-432-0402 
  316-377-8911 cell 
  kseufert@neosho.edu 
 
All bids must be submitted in a sealed envelope marked “Carpet Squares Bid” to: 
  
  Neosho County Community College 
  Attn:  Sandi Solander,  CFO 
  800 West 14th Street 
  Chanute, KS   66720 
 
Before 12:00 p.m. (noon), Monday, March 12, 2018.   Bids shall be opened at 12:00 p.m. (noon), on 
Monday, March 12, 2018 in the Student Services office in Sanders Hall on the Chanute campus.  We 
anticipate that a recommendation on the bids will be made to the NCCC Board of Trustees at the board 
meeting at 5:30 p.m. on Tuesday, March 13, 2018 in Room 209 of the Student Union on the Chanute 
campus.  The Board of Trustees reserves the right to reject any or all bids and to determine whether or not 
specifications have been met.  Bids are expected to be firm quotations and should not be presented as 
estimates.   
 
Bidder must sign below and return this document with bid indicating agreement with specifications and 
terms as stated above. 
 
I have read and understand the terms and specifications of the request for sealed bid above and will 
comply with such terms and specifications. 
 
______________________________ 
Company Name (printed) 
 
______________________________ 
Individual Name (printed) 
 
______________________________ 
Individual Name (signed) 
 
______________________________ 
Date 



 

 

B. Executive Session – Real Estate 

Mr. Chairman, 
 
I move that the Board recess into executive session to discuss potential properties to be acquired, 
pursuant to the open meetings exception for preliminary discussions relating to acquisition of real property 
and that our President, both Vice-Presidents, Chief Financial Officer and attorney be included.  The open 
meeting will resume here in the Oak Room in 20 minutes. 
 
On motion by Kevin Berthot and second by Charles Boaz, the Board entered into executive session for an 
additional 10 minutes.  
 
Resolution 2018-9 
 

RESOLVED that the College enter into a contract with Eugene E. Reinhardt for the purchase of real estate and 
improvements at 1007 S. Lafayette, Chanute, Kansas, terms for which to be drafted by the College attorney 
as discussed in executive session, the transaction to be consummated thereafter as soon as practical. 
 
On motion by Jennifer Westerman and second by Dennis Peters, the above resolution was approved 
unanimously.  
 

C. Executive Session – Negotiations  
 

Mr. Chairman, 
 
I move that the Board recess into executive session to discuss proposals to modify the Negotiated Agreement  
pursuant to the open meetings exception for matters relating to employer-employee negotiations and that 
our President, both Vice-Presidents, Chief Financial Officer and attorney be included.  The open meeting will 
resume here in the Oak Room in 12 minutes. 

On motion by Dennis Peters and second by Charles Boaz, they went into executive session for 12 minutes.  
No action was taken.  

IX. Adjournment 

On motion by Jennifer Westerman and second by Dennis Peters, the meeting adjourned at 7:30 pm.   
 

Respectfully submitted, 

David Peter, Board Chair 
Angela Rowan, Board Clerk 
 



Electrical Technology 

Certificate  
AAS Degree (option) 

 
The Electrical Technology certificate program is a 30-credit 
hour program that includes theory and hands-on application.  
The program prepares students to take the Journeyman 
Electrician exam.   In Kansas, individual cities and counties 
issue licenses for electricians.  The first requirement is 
typically attainment of the Journeyman classification through 
training and passing the Journeyman exam.  Graduates of a 
college program need only one additional year of field 
experience (2,000 hours) under the supervision of a licensed 
journeyman or master electrician in order to sit for the 
journeyman licensing exam. 
 
 
 

The program utilizes the National Center for Construction 
Education and Research (NCCER) curriculum. NCCER is a 
nationally recognized credentialing and certification system.  
Students completing the program will cover NCCER Core and 
Electrical Level 1.  Successful students will also obtain OSHA 
10 certification.  This program is aligned with the Kansas 
Board of Regents Electrical Technology Program CIP: 
46.0302. 
  
Electricians install, maintain, and repair electrical power, 
communications, lighting, and control systems in homes and 
businesses. Students may enter the industry as journeyman 
electricians, ready to perform on-the-job training in 
preparation for licensure.  US Department of Labor Bureau of 
Labor Statistics indicates employment of electricians is 
expected to grow 9 percent from 2016 to 2026.  The median 
annual wage for electricians was $52,720 in May 2016.   
 
In this program, students will learn about the electrical trade 
with strong emphasis on electrical safety.  Students will learn 
electrical theory and the National Electric Code.   Students will 
obtain hands-on experience with electrical circuits, device 
boxes, raceways and fittings, conductors and cables. 
Additionally, students will learn how to read electrical 
construction drawings and how to use electrical testing 
equipment. 
 
 
Electrical Technology Certificate Program Outcomes 
1. Demonstrate an understanding of OSHA safety standards. 

2. Demonstrate the ability to correctly use power and hand 

tools.  

3. Demonstrate the ability to read blueprints. 

4. Use and interpret the National Electric Code. 

5. Demonstrate an understanding of AC/DC Circuits. 

6. Demonstrate safe and proper residential wiring methods. 

7. Demonstrate safe and proper commercial wiring 

methods. 

8. Demonstrate basic employability skills. 

 
Sequence of Courses 

 Cr Hrs 
Semester I 
CMCT 105 OSHA 10 Safety Orientation 1 
CMCT 106 Introduction to Craft Skills 3 
ELEC 102 Print Reading 3 
  Total 7 
Semester II 

ELEC 104 National Electrical Code I 4 
ELEC  106 AC/DC Circuits I 4 
  Total 8 
 
Semester III 
ELEC 108 Residential Wiring I 4 
ELEC 204 National Electrical Code II 4 
  Total 8 
 
Semester IV 
ELEC 206 Commercial Wiring I 4 
ELEC 210 Electrical Externship 3 
  Total 7 
 
Total Electrical Technology Certificate Credits 30 
 
  
    

 
Associate of Applied Science Option 

 

Students interested in completing an Associate of Applied Science 
degree in Industrial Engineering Technology should visit with an 
advisor to determine general education requirements.  The AAS 
Degree requires 64 credit hours including a minimum of 42 
technical credits hours.  First-time, full-time students are 
required to take CURR 100, First Year Seminar. 
 
Required General Education Courses include: 
ENGL 101 English Composition I, 3 cr hrs 
COMM 213 Interpersonal Communication, 3 cr hrs 
CSIS 100 Computer Concepts and Applications, 3 cr hrs 
Additional General Education Hours to bring degree total to 64. 
 
For more information contact: 
Program Advisor: 
Brenda Krumm, 620-432-0364 
bkrumm@neosho.edu  

 

mailto:bkrumm@neosho.edu


1 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 102   

Course Title:  Print Reading 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
 

This course teaches students to read specification manuals and prints as applied to residential, 
commercial, and industrial buildings. 

 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

   X 

 

x

x

x 

 

x

x

x

x

x

x

x

  

     

x 

http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx
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 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify standard electrical and plumbing symbols and notations. 
2. Interpret dimensions using scales. 
3. Identify basic layout of drawing set. 
4. Identify site plans, floor plans, one line diagrams and detail drawings. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Types of plumbing and electrical drawings 

 Interpretation of drawings 

 Application of drawings in plumbing and electrical tasks 

 Plumbing and electrical symbols 

 Plumbing and electrical code application 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
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80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 
ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
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violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 104   

Course Title:  National Electrical Code I 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 4 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This is an introductory course on the use and interpretation of the current national electric code (NEC), 
covering chapters 1 – 4. 
 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

   X 

 

x

x

x 

 

x

x

x

x

x

x

x

  

     

x 
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 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Explain the purpose and history of NEC and layout. 
2. Interpret and apply general requirements of the NEC. 
3. Interpret and apply wiring and protection requirements. 
4. Interpret and apply wiring methods and materials. 
5. Install equipment for general use. 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Layout and types of information found within the NEC Code book. 

 How to access code information. 

 The introduction sets forth the purpose, scope, enforcement and rules or information that are 
general in nature. The first four chapters cover definitions and rules for installations (voltages, 
connections, markings, etc.), circuits and circuit protection, methods and materials for wiring 
(wiring devices, conductors, cables, etc.), and general-purpose equipment (cords, receptacles, 
switches, heaters, etc.).  
 

STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
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90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 106   

Course Title:  AC/DC Circuits I 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 4 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
 
This course addresses the basics of alternating currents (AC) and direct current (DC) circuits. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 

   X 
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2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Describe and apply Ohms, Watts, and Kirchhoff laws. 
2. Define, demonstrate and apply the characteristics of series, parallel, and combination circuits. 
3. Explain DC theory concepts. 
4. Explain AC theory concepts. 
5. Perform and interpret electrical measurements using industry standard equipment. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Forces that are characteristic of alternating-current systems 

 Application of Ohm’s law to AC circuits 

 Unidirectional flow of electric charge 
 

STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
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60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 
 

ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
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Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 108  

Course Title:  Residential Wiring I 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 4 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
 
This is an introductory course on residential wiring methods, which includes practical applications and 
hands-on experience in implementing code requirements. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

   X 
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 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify and install branch circuits per the National Electrical Code (NEC). 
2. Install and calculate residential services per NEC. 
3. Identify and install various types of luminaries. 
4. Describe branch circuit requirements for appliances per NEC. 
5. Identify and install various types of switches and receptacles per NEC. 
6. Identify the NEC requirements for grounding and bonding. 
7. Identify and install over current/short circuit and ground fault protection. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Device boxes, hand bending, raceways and fittings, conductors and cables 

 Residential electrical services, electrical test equipment, motors, electric lighting, conduit 
bending 

 Pull and junction boxes, conductor installations, cable tray, conductor terminations and 
splices 

 Grounding and bonding, circuit breakers, and fuses 
 

 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
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GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 204   

Course Title:  National Electrical Code II 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 4 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course is a continuation of the National Electrical Code I course on the use and interpretation of the 
current National Electrical Code (NEC), covering chapters 5-9. 
 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 
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 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1.    Interpret and apply Special Occupancies (Chapter 5) of the NEC. 
2.    Interpret and apply Special Equipment (Chapter 6) of the NEC. 
3. Interpret and apply Special Conditions (Chapter 7) of the NEC. 
4. Interpret and apply Communications Systems (Chapter 8) of the NEC. 
5. Interpret and apply Tables (Chapter 9) of the NEC. 

 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 NEC Chapters 5 – 9 

 Chapters 5 - 8 deal with special occupancies (high risk to multiple persons), special 
equipment (signs, machinery, etc.) and special conditions (emergency systems, alarms, 
etc.). Chapter 8 is specific to additional requirements for communications systems 
(telephone, radio/TV, etc.) and chapter 9 is composed of tables regarding conductor, 
cable and conduit properties, among other things.  
 
 

STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
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GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 206  

Course Title:  Commercial Wiring I 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 4 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
 
This is an introductory course on commercial wiring methods, which includes practical applications and 
hands-on experience in implementing code requirements. 
 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 
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 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify various types of feeder/branch circuit wiring methods. 
2. Perform conduit bending. 
3. Identify and perform conductor installation. 
4. Calculate raceway and box fill per the National Electrical Code (NEC). 
5. Identify components of distribution equipment. 
6. Identify the NEC requirements for grounding and bonding. 
7. Perform service calculations per NEC.  
8. Apply National Fire Protection Agency 70 E requirements. 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Commercial feeder/branch wiring, conduit bending, conductor installation, raceway and box 
fill 

 Distribution equipment, grounding  and bonding 

 Service calculations 

 National Fire Protection Agency 70 E 
 

STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
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GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  ELEC 210 Electrical Externship  

Course Title:  Electrical Externship 
 
KRSN: 
(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course provides an opportunity for formal classroom training to be applied in a supervised work 
experience.  A minimum of 135 hours of work under a licensed electrician is required. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 
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2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Demonstrate workplace skills directly related to jobs in the electrical industry. 
2. Demonstrate workplace skills common to all jobs. 

 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Application of National Electric Code 

 Installation and testing techniques 

 Demonstration of electrical safety 

 Demonstration of employability skills 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 
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NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 
 

ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
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ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
Graduates of a college electrical technology program need only one additional year of field experience 
(2,000 hours) under the supervision of a licensed journeyman or master electrician in order to sit for the 
journeyman licensing exam. 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx


Plumbing 

Certificate  
AAS Degree (option) 

 
The Plumbing certificate program is a 21-credit hour program 
that includes theory and hands-on application.  The program 
prepares students to take the Journeyman Plumbing exam.   
In Kansas, individual cities and counties issue licenses for 
plumbers.  The first requirement is typically attainment of the 
Journeyman classification through training and passing the 
Journeyman exam.  Check in your local area to determine 
specific licensing requirements.  Graduates of a college 
plumbing program need only one additional year of field 
experience (2,000 hours) under the supervision of a licensed 
journeyman or master plumber in order to sit for the 
journeyman licensing exam. 
 
 

The program utilizes the National Center for Construction 
Education and Research (NCCER) curriculum. NCCER is a 
nationally recognized credentialing and certification system.  
Students completing the program will cover NCCER Core and 
Plumbing Level 1.  Successful students will also obtain OSHA 
10 certification.   
 

Plumbers assemble, install, or repair pipes, fittings, or fixtures 
of heating, water or drainage systems in homes and 
businesses according to the International Plumbing Code. 
Students may enter the industry with journeyman skills, 
ready to perform on-the-job training in preparation for 
licensure.  US Department of Labor, Bureau of Labor Statistics 
indicates employment of plumbers is expected to grow 16 
percent (much faster than average) from 2016 to 2026.  The 
median annual wage for plumbers was $51,450 in May 2016.   
 
In this program, students will learn about the plumbing trade 
including an overview of the profession, safety, plumbing 
tools,   plumbing math, and blueprints.  Students will learn 
about plastic, copper, cast-iron, and carbon steel plumbing 
materials and the differences of each.  Students will have 
hands-on experience with fixtures, drains, waste, vent 
systems and water distribution systems. 
 
 
Plumbing Certificate Program Outcomes 
1. Demonstrate an understanding of OSHA safety standards. 

2. Demonstrate the ability to correctly use power and hand 

tools.  

3. Demonstrate the ability to read blueprints. 

4. Use basic math to perform plumbing-related calculations. 

5. Demonstrate proper techniques to measure, cut, and join 

plastic pipe and copper tube. 

6. Demonstrate proper techniques to measure, cut, and join 

cast-iron and steel pipes. 

7. Demonstrate proper installation techniques for plumbing 

fixtures, drain, waste, and vent systems. 

8. Demonstrate employability skills. 

 

 
Sequence of Courses 

 Cr Hrs 
Semester I 
CMCT 105 OSHA 10 Safety Orientation 1 
CMCT 106 Introduction to Craft Skills 3 
ELEC 102 Print Reading 3 
  Total 7 
Semester II 

PLMB 102 Plumbing Fundamentals 3 
PLMB 104 Plastic and Copper Pipe, Tube, and Fittings 3 
  Total 6 
 
Semester III 
PLMB 106 Cast Iron and Carbon Steel Pipe and Fittings  3 
PLMB 108 Fixtures and Drain, Waste, and Vent Systems 3 
  Total 6 
 
Semester IV 
PLMB 110 Plumbing Externship 2 
  Total 2 
 
Total Plumbing Certificate Credits 21 
 
  
    

 
Associate of Applied Science Option 

 

Students interested in completing an Associate of Applied Science 
degree in Industrial Engineering Technology should visit with an 
advisor to determine general education requirements.  The AAS 
Degree requires 64 credit hours including a minimum of 42 
technical credits hours.  First-time, full-time students are 
required to take CURR 100, First Year Seminar. 
 
Required General Education Courses include: 
ENGL 101 English Composition I, 3 cr hrs 
COMM 213 Interpersonal Communication, 3 cr hrs 
CSIS 100 Computer Concepts and Applications, 3 cr hrs 
Additional General Education Hours to bring degree total to 64. 
 
For more information contact: 
Program Advisor: 
Brenda Krumm, 620-432-0364 
bkrumm@neosho.edu  

 

mailto:bkrumm@neosho.edu
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  PLMB 102   

Course Title:  Plumbing Fundamentals 
 
KRSN: 
(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course introduces students to the careers available in the plumbing profession.  It covers safety and 
basic tools of the plumbing trade.  This course introduces plumbing math and application of calculations. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 

   X 

 

x

x

x 
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x

x
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x

  

     

x 
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2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Describe the tasks and responsibilities of professionals in the plumbing industry. 
2. Discuss common causes of plumbing-related accidents and injuries. 
3. Identify basic plumbing tools and describe their functions. 
4. Demonstrate proper use, care, and maintenance of basic plumbing tools. 
5. Use basic math to perform plumbing-related calculations. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Hub-and-spigot and no-hub cast-iron pipe and fittings 

 Properties, storage, and handling requirements for cast-iron 

 Cast-iron joining method, installation, and testing 

 Threading, labeling and sizing of steel pipe 

 Domestic and imported steel pipe 

 Measuring, cutting, threading, joining, and hanging steel pipe 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
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90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx


1 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  PLMB 104   

Course Title:  Plastic and Copper Pipe, Tube, and Fittings 

KRSN: 

(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course introduces the various types of materials, schedules, and applications of plastic and copper 
piping and tubing.  Students will learn how to determine the appropriate types of fittings, valves, 
hangers, and supports needed for plastic piping and copper tubing and demonstrate the ability to 
measure, cut, and join plastic piping and copper tubing. 

 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

   X 
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 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify the various types of plastic pipe and copper tube. 
2. Identify the material properties, storage, and handling requirements of plastic pipe and copper tube. 
3. Identify the types of fittings and valves used with plastic pipe and copper tube. 
4. Identify the techniques used in hanging and supporting plastic pipe and copper tube. 
5. Properly measure, cut, and join plastic pipe and copper tube. 
6. Identify the hazards and safety precautions associated with plastic pipe and copper tube. 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Overview of the variety of plastic pipe and fittings types 

 Applications with plastic pipe and fittings 

 Pressure testing of plastic pipe once installed 

 Overview of copper tube and fittings 

 Valves 

 Cutting, joining, and installing copper 

 Insulation, pressure testing, seismic codes, and handling/storage requirements 
 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
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GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 
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ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  PLMB 106   

Course Title:  Cast Iron and Carbon Steel Pipe and Fittings 
 
KRSN: 
(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course introduces proper and improper applications of cast-iron and steel pipe and fittings.   
Students will learn how to identify materials, schedules, and fittings used with cast-iron piping and steel 
pipe, as well as how to properly measure, cut, join, and support cast-iron and steel pipe. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 
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 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify the various types of cast-iron and steel pipes. 
2. Identify the material properties, storage, and handling requirements of cast-iron and steel. 
3. Identify the types of fittings and valves used with cast-iron and steel pipe. 
4. Identify the techniques used in hanging and supporting cast-iron and steel pipe. 
5. Properly measure, cut, and join cast-iron and steel pipes. 
6. Identify the hazards and safety precautions associated with cast-iron and steel pipe. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Hub-and-spigot and no-hub cast-iron pipe and fittings 

 Properties, storage, and handling requirements for cast-iron 

 Cast-iron joining method, installation, and testing 

 Threading, labeling and sizing of steel pipe 

 Domestic and imported steel pipe 

 Measuring, cutting, threading, joining, and hanging steel pipe 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
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GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 



4 

 

 
ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  PLMB 108   

Course Title:  Fixtures and Drain, Waste, and Vent Systems 
 
KRSN: 
(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 3 
 
Effective Date:   Fall 2018 

 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
 
This course discusses the most common types of fixtures and the types of faucets available.  It covers the 
factors that influence drain, waste, and vent system design and how different types of drains, fittings, 
vents, and pipes are used to move waste out of a building.  Students will learn installation requirements 
that prevent malfunctions in the system.  Additionally, students will learn the processes in which water is 
distributed. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
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GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 
2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Identify the basic types of materials used in the manufacture of plumbing fixtures. 
2. Identify common types of sinks, lavatories, faucets, bathtubs, showers, toilets, urinals, and bidets. 
3. Identify and describe common types of drinking fountains and water coolers as well as other 

appliances connected by a plumber. 
4. Explain how waste moves from a fixture through the drain system to the environment. 
5. Identify the major components of a drainage system and describe their functions. 
6. Describe the different types of traps, their components, their role, and sealing features. 
7. Describe the code and health issues, violations, and consequences related to drain, waste, and vent 

systems. 
8. Describe the process by which water is distributed in municipal, residential, and private water 

systems. 
 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Application of code-approved fixtures 

 Fixture materials 

 Waste removal 

 System components – pipes drains, traps, and vents 
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 Sizing, grade, and waste treatment 

 Components of water distribution systems 
 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 

 
NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  
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3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 
 

ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
 
 
ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx
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NEOSHO COUNTY COMMUNITY COLLEGE 
MASTER COURSE SYLLABUS  

 

COURSE IDENTIFICATION 

Course Code/Number:  PLMB 110   

Course Title:  Plumbing Externship 
 
KRSN: 
(Kansas Regents Shared Number) 
   
Division:             Applied Science (AS)           Liberal Arts (LA)                  Workforce Development (WD)    

                                  Health Care (HC)             Lifetime Learning (LL)        Nursing               Developmental 

Credit Hour(s): 2 
 
Effective Date:   Fall 2018 

Assessment Goal Per Outcome:  70% 
 
 
COURSE DESCRIPTION 
This course provides an opportunity for formal classroom training to be applied in a supervised work 
experience.  A minimum of 100 hours work under a licensed plumber is required. 
 
MINIMUM REQUIREMENTS/PREREQUISITES AND/OR COREQUISITES  
 
None 
 
TEXTS 
 
 The official list of textbooks and materials for this course is found on Inside NC. 
 
http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx 
 
 
GENERAL EDUCATION OUTCOMES 
 
1. Practice Responsible Citizenship through: 

 identifying rights and responsibilities of citizenship, 

 identifying how human values and perceptions affect and are affected by social diversity, 

 identifying and interpreting artistic expression. 

   X 

 

x

x

x 

 

x

x

x

x

x

x

x

  

     

x 

http://www.neosho.edu/ProspectiveStudents/Registration/CourseSyllabi.aspx
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2. Live a healthy lifestyle (physical, intellectual, social) through: 

 listing factors associated with a healthy lifestyle and lifetime fitness, 

 identifying the importance of lifetime learning, 

 demonstrating self-discipline, respect for others, and the ability to work collaboratively as a team. 
3. Communicate effectively through: 

 developing effective written communication skills, 

 developing effective oral communication and listening skills. 
4. Think analytically through: 

 utilizing quantitative information in problem solving, 

 utilizing the principles of systematic inquiry, 

 utilizing various information resources including technology for research and data collection. 
 

COURSE OUTCOMES/COMPETENCIES (as Required) 

Upon successful completion of the course, students will be able to: 

1. Demonstrate workplace skills directly related to a job in the plumbing industry. 
2. Demonstrate workplace skills common to all jobs. 
 
MINIMUM COURSE CONTENT 
 
The following topics must be included in this course.  Additional topics may also be included. 

 Application of code-approved fixtures 

 Installation and testing techniques 

 Demonstration of safety techniques 

 Demonstration of employability skills 
 
 
STUDENT REQUIREMENTS AND METHOD OF EVALUATION 
 
Evaluation of student performance is determined from results of written and performance tests to 
validate mastery of course competencies.  Due to the nature of the class, student participation, 
teamwork, courtesy, honesty, and adherence to safety policies are required.   
 
GRADING SCALE 
On objective materials, the following scale is used: 
 

90-100 % A 
80-89 %  B 
70-79   % C 
60-69 % D 
0-59 % F 
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NCCER standards will be applied when assessing lab work.   
 
 
ASSESSMENT OF STUDENT GAIN 
 
The purpose of assessing student learning at Neosho County Community College is to ensure the 
educational purposes of the institution are met and appropriate changes are made in program 
development and classroom instruction to allow for student success.  The instructor(s) of this course will 
determine the methods of assessment most appropriate and complete an assessment report at the end 
of the course.   
 
 
Attendance Policy  
 
1. NCCC values interactive learning which promotes student engagement in the learning process.  To be 

actively engaged, the student must be present in the learning environment. 
 

2. Unless students are participating in a school activity or are excused by the instructor, they are 
expected to attend class.  If a student’s absences exceed one-eighth of the total course duration, 
(which equates to one hundred (100) minutes per credit hour in a face-to-face class) the instructor 
has the right, but is not required, to withdraw a student from the course.  Once the student has been 
dropped for excessive absences, the registrar’s office will send a letter to the student, stating that he 
or she has been dropped.  A student may petition the chief academic officer for reinstatement by 
submitting a letter stating valid reasons for the absences within one week of the registrar’s 
notification.  If the student is reinstated into the class, the instructor and the registrar will be 
notified.   Please refer to the Student Handbook/Academic Policies for more information  

 
3. Absences that occur due to students participating in official college activities are excused except in 

those cases where outside bodies, such as the State Board of Nursing, have requirements for 
minimum class minutes for each student. Students who are excused will be given reasonable 
opportunity to make up any missed work or receive substitute assignments from the instructor and 
should not be penalized for the absence.  Proper procedure should be followed in notifying faculty in 
advance of the student’s planned participation in the event.  Ultimately it is the student’s 
responsibility to notify the instructor in advance of the planned absence. 

 
 

ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic pursuits.  Academic 
integrity in coursework is a specific requirement.  Definitions, examples, and possible consequences for 
violations of Academic Integrity, as well as the appeals process, can be found in the College Catalog, Student 
Handbook, and/or Code of Student Conduct and Discipline. 
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ELECTRONIC DEVICE POLICY 
 
Student cell phones and other personal electronic devices not being used for class activities must not be 
accessed during class times unless the instructor chooses to waive this policy. 
 
 
NOTE: 
Information and statements in this document are subject to change at the discretion of NCCC.  Students 
will be notified of changes and where to find the most current approved documents. 
 
Graduates of a college plumbing program need only one additional year of field experience (2,000 hours) 
under the supervision of a licensed journeyman or master plumber in order to sit for the journeyman 
licensing exam. 
 
 
 
NON-DISCRIMINATION POLICY 

The following link provides information related to the non-discrimination policy of NCCC, including 

persons with disabilities. Students are urged to review this policy. 

http://www.neosho.edu/Departments/NonDiscrimination.aspx 
 
 
COURSE NOTES 
 

 

http://www.neosho.edu/Departments/NonDiscrimination.aspx


Andrew Ouellette, Faculty Senate Report, NCCC Board Meeting, March 2018 
  
Student learning through: 

● Mindy Ayers, Kansas Collegiate Quiz Bowl - KCQB competed in the Eastern Regionals 
Tournament on Feb 24 th. We came out with 2/3! Kids did great and got a lot of experience! Will 
head to State competition in Salina on 4/6-4/7! 

 
● Dusty Shaffer, Cathy Gordon, Liberal Arts (Theatre, Art) - Several members of the theatre club, 

Panther Players, will be travelling to Chicago with the art club at the end of this month. They 
will tour several world renowned art museums and have the opportunity to see a play and meet 
with professional theatre designers. 

  
Student success through: 

● Alan Murray, Liberal Arts (Music) - Luke Donaldson, music activity scholarship recipient, vocal 
ensemble member and voice student of Alan Murray, sang the National Anthem for the 
KANSASWORKS Statewide Job Fair on Thursday, March 8. 

 
● Kristy Snyder, Nursing - The Ottawa Student Nurses Association has 7 students going to the 

National Convention the first week of April. This is a great place for them to network and 
become leaders in the Nursing field!  

 
Accountability to stakeholders through: 

● Dr. Luka Kapkiai, Alan Murray, PTK - Dr. Luka Kapkiai and Alan Murray each received 
“Horizon” Awards for outstanding work as sponsors of the NCCC Omega Iota Chapter of PTK 
at the Kansas/Nebraska Regional meeting in Lincoln, Nebraska on March 3rd. 

  
Meeting community needs through: 

● Dr. Steve Yuza, Kansas State Science and Engineering Fair – NCCC hosted the KSSEF 
regional March 3rd, on the Chanute campus. Participants included high school students from 
Pittsburg and  8th-4th graders from Altoona Midway and Neodesha.  
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NCCC - ONLINE CAMPUS 
REPORT TO THE BOARD OF TRUSTEES 
 

Thank you for this opportunity to report on the Online Campus! 
 
ONLINE CAMPUS DATA 
 
Neosho County’s Online Campus experienced growth in both credit hour production and head count over 
the last fifteen years. For 2016-2017, credit hour production from the Online Campus accounted for over 
32% of the total college credit hour production. During the same year, over 42% of students at Neosho 
County enrolled in at least one fully online course. 
 

The following chart is a historical representation of the annual credit hours generated by the Online 
Campus. This data includes credit hours generated from online and hybrid courses. The peak for credit 
hours generated occurred during 2013-2014. Notice the increase for the 2016-2017 year, following a two 
year decline. 

 

 
 

The following chart reports the annual rate of change in credit hour production for the Online Campus 
and the College. The Online Campus enjoyed an increase for several years; however, six years ago this 
growth began tapering off. Credit hour production decreased the past two academic years. However, 
during the 2016-2017 year, we again saw a positive growth rate for the Online Campus. The average 
rate of change for the Online Campus over these ten years is 12.5%, compared to the average growth 
rate for the entire College of 1.4%.  
 

Rate of Change from Previous Year 

Academic Year Online Campus College 

07-08 24.4% 1.4% 

08-09 25.1% 0.3% 

09-10 26.7% 12.7% 

10-11 31.5% 10.7% 

11-12 19.0% 10.0% 

12-13 3.5% 0.4% 

13-14 4.4% -5.4% 

14-15 -7.1% -11.9% 

15-16 -8.7% -7.0% 

16-17 5.9% 2.4% 
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Online Credit Hours Compared to the College 
Over the last thirteen years, the credit hour production from the Online Campus has grown from 3% of 
the college’s total credit hours to over 30%. The following chart shows the credit hours generated from 
distance education courses compared to the total college credit hour production. For 2016-2017, credit 
hours generated from the Online Campus represented 32.1% of the total college credit hours.  
 

 
 

The following charts show the relative comparison by term of online and hybrid courses as compared to 
face-to-face courses. Please note that the data used for these charts is enrollment data that is accurate 
as of March 12, 2018 and is likely different than the 20th day data, beginning of semester, or end of 
semester data.
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Students Participating in Online Courses 
The following table reflects data submitted on the institution’s IPEDS report regarding student head count 
and distance education. Per IPEDS definition of distance education, this data includes enrollments in 
fully online courses, but not hybrid courses. The bottom row shows the total percentage of students who 
were enrolled in at least one online course at NCCC. The Online Campus provides online classes to 
more than two-fifths of the student body at NCCC.  
 

Student Enrollment in Online Courses 

 Fall 2012 Fall 2013 Fall 2014 Fall 2015 Fall 2016 Fall 2017 

Students Enrolled Exclusively in 
Online Courses 

13.8% 13.4% 12.7% 11.3% 11.0% 11.8% 

Students Enrolled in Some But Not 
All Online Courses 

27.3% 28.6% 25.5% 28.1% 31.1% 30.3% 

Percentage of Students Enrolled in 
At Least One Online Course 

41.1% 42.1% 38.2% 39.4% 42.2% 42.1% 

 
 
Online Campus Revenues & Expenditures 
The following table compares the revenues and expenditures for the Online Campus for the last 3 years. 
The data includes actual expenses, but please note that the revenues are estimated based on the online 
fee and the number of credit hours generated. Therefore the final column provides an ESTIMATE of 
profit from the Online Campus. Currently Neosho’s online fee is $30 per credit hour.  
 

Estimate of Online Campus Revenues and Expenditures 

  Actual Posted Estimated Estimated 

  Expenditures Revenue Profit / Loss 

2014-15 $210,925 $396,300 $185,375 

2015-16 $214,794 $361,680 $146,886 

2016-17 $238,872 $383,130 $144,258 

 
 
TRAINING EFFORTS 
 
NC105 Student Orientation to InsideNC 
The Online Campus continues to provide opportunities for students to learn about InsideNC through 
NC105. NC105 is the Student Orientation to InsideNC which helps students understand how to submit 
assignments through InsideNC. Almost 3000 students have earned their certificate since we began 
NC105 in the Fall of 2011.  
 
 
Lunch Bytes 
The Online Campus continued offering this series of in-house training sessions for faculty this year. 
Amanda Stinebaugh, one of our adjunct instructors, is the coordinator for these events. The majority of 
these sessions are hosted through Zoom; however, we did have one face-to-face Lunch Bytes last Fall. 
Both full-time and part-time instructors have taken advantage of these opportunities. The next table 
shows the summer and fall sessions. Our first spring session is scheduled for tomorrow. The topic will 
focus on using the new assessment system as a formative assessment tool and the presenters will be 
Dr. Robb and Mr. Stanley. 
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Lunch Bytes & Tech Nights Information 

Topic Presenter Dates Attendance 

Assessments within InsideNC 
Dr. Sarah Robb, 
Nathan Stanley, and 
Dr. Marie Gardner 

June 2017 22 

Bloom’s Taxonomy Matter Amanda Stinebaugh July 2017 9 

Early Bird InsideNC Updates 
Dr. Sarah Robb, 
Nathan Stanley, and 
Dr. Marie Gardner, 

August 2017 21 

NC105:  What is It and Why 
Does It Matter? 

Sheri Woolman and 
Dr. Marie Gardner  

September 2017 7 

Virtual Reality:  New Tools for 
Your Classroom 

Amanda Stinebaugh October 2017 4 

Pedagogy vs. Andragogy: What 
is the Difference? 

Amanda Stinebaugh & 
Dr. Marie Gardner 

November 2017 8 

 
 
ENHANCEMENTS to InsideNC 
 
Assessment Enhancement 
As you know, Neosho County has a robust Assessment of Student Learning system. Neosho contracted 
with Jenzabar to create a customized system which is integrated within our Learning Management 
System. This project has been several years in the making. Under the new system, faculty are able to 
link an assignment or part of an assignment to a learning outcome. The system calculates the student 
means per outcome, a step which previously was done manually by faculty. Faculty can see the mean 
scores for their class as well as individual students. And, students are now able to their individual scores 
per outcome, as well. The integrated system also provides a means for students to complete their 
outcomes assessment reports, which are required for every section that Neosho offers. We were able to 
pilot the Assessment System during the Summer 2017 term, with a full launch for all sections during the 
Fall 2017 term. We have spent many hours working with the Jenzabar team to ensure that this custom 
system works and functions the way we intend. Currently, we have a handful of issues that still need to 
be resolved. Overall, the faculty response has been very favorable to this system.  
 
 
Portal Organization and Layout 
InsideNC == > myNeosho 
You might recall that our portal, InsideNC, is a combination of two Jenzabar products, their Jenzabar 
Internet Campus Solution (JICS) and their Learning Management System (LMS), eLearning. When we 
launched InsideNC, we used default settings for both the JICS and the LMS product, including default 
design elements. Over the years, we have updated the standard course pages on the LMS side in 
keeping with new functionality released by Jenzabar. However, we have made few changes on the portal 
side, other than updating some content and changing the banner once. A committee has been meeting 
to discuss changes to the organization of content on the portal. In conjunction with this, this spring we 
are working with Jenzabar to develop a new design for for portal. As this is a major project that will result 
in a new “look and feel” for the portal, we felt this was the right time to re-brand our portal, as well. 
Therefore, we will phase out the name “InsideNC” in favor of “myNeosho”.  
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The primary priority with the re-organization is for the organization of content on the portal to be more 
intuitive for our students, faculty, and staff. A few of the new tabs that we are creating include:  
myEnrollment, myFinAid, myAccount, mySafety, myEmployment, myTeaching. We believe these names 
will help emphasize that students can see their personal information once they have logged into the 
portal. During this re-design phase, Online Campus personnel are meeting with each department to 
discuss the information that is housed on the portal. We plan to unveil “myNeosho” in mid to late May 
when we do the regular upgrade of the system. 
 
JICS Mobile Web and JICS Mobile App 
Once we complete and launch the portal re-design, we will move forward with JICS Mobile Web and 
JICS Mobile App, two products that we believe will benefit our students. We are currently targeting to 
release these prior to the start of the Fall semester. The app, in particular, will have many features that 
today’s students want and are coming to expect from college. One such feature includes the ability to 
configure notifications to alert the student if an assignment is due or when an assignment has been 
graded.  
 
 

Thank you for your time tonight and for your continued support of the Online Campus. 
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NCCC - OTTAWA CAMPUS 
REPORT TO THE BOARD OF TRUSTEES 
 

Thank you for this opportunity to report on the Ottawa Campus! 
 
OTTAWA CAMPUS ENROLLMENT 
 
Neosho County’s Ottawa Campus has experienced an increase in credit hour production during the 
2017-2018 academic year. A major factor in this increase is the implementation of the Northern High 
School Initiative. The table below shows the number of high school students who participated in the 
Northern High School Initiative at the Ottawa Campus during the Fall and Spring of this year. The 
table also shows the number of credit hours generated from the NHSI as well as the average hours 
per student each semester. This data will serve as our baseline data for NHSI. 
 

Summary of Northern High School Enrollment 

  Number of Credit Hours Average Hours 

  Students Generated per Student 

Fall 2017 45 308 6.84 

Spring 2018 30 207 6.9 

 
The schools that participated in the Northern High School Initiative during the 2017-2018 academic 
year include:  West Franklin USD 287, Central Heights USD 288, Wellsville USD 289, and Baldwin 
USD 348. The following pie charts represent the number of students and number of credit hours 
generated from each district.  
 

   
 
Further, the Northern High school Initiative is open to juniors and seniors. The following chart shows 
the number of students and credit hours by junior and senior classification. 
 

NHSI by Junior/ Senior Status 

  Number of Credit Hours Average Hours 

  Students Generated per Student 

2017-18 Juniors 33 434 13.15 

2017-18 Seniors 12 81 6.75 

Baldwin, 
8, 18%

Central 
Heights, 
5, 11%

Wellsville, 
22, 49%

West 
Franklin, 
10, 22%

2017-18 NHSI by School: 
Head Count
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86, 17%
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83, 16%

Wellsville, 
262, 51%

West 
Franklin, 
84, 16%

2017-18 NHSI by School: 
Credit Hours
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ITEMS OF INTEREST 
  

 Kyle Bures and I participated in the Active Shooter Table Top Exercise this morning. This was 
coordinated by the Franklin County Local Emergency Planning Committee, of which I am a 
member. Thanks to Ben Smith and Kerry Ranabargar for attending this exercise with us. 
 

 Nathan Stanley, Mathematics Instructor and Coordinator of Assessment, is a new member of the 
Franklin County Historical Society. He replaced Mr. Kevin Blackwell,so this is a continued Neosho 
presence on this Board. 

 
 The Miami County Auxiliary Board Scholarship offers four $1,000 scholarships. Last year, each of 

the four recipients was a NCCC student enrolled in the Mary Grimes School of Nursing. 
 

 Peggy Carman, Occupational Therapy Instructor / Fieldwork Coordinator, completed an 8 week 
session workshop on “Mindfulness Mediation – A Stress Management Program, which was held 
through Ransom Memorial Hospital. 

 
 Mr. Jeremy Gulley, English Instructor, attended a conference in Pakistan in January. The 

conference was in Sukkur at Sukkur IBA (International Business Acadamy),and it focused on the 
community college model that the University there has implemented. Sukkur is a poor city and 
surrounded by very poor and rural areas where the literacy rate can be as low as 20%. Sukkur 
IBA, instead of trying to get students to come to the school, has built and is building satellite 
schools where students live. They are offering standard classes as well as job training, zero level 
developmental classes, and adult education. They are the first in Pakistan to implement such a 
program, and it has been a success. The school is trying to improve Pakistan through education -- 
essentially providing opportunities for people who have not historically had them. 

 
 Mr. Jeremy Gulley’s Pre-Composition class helped the Ottawa 

Campus celebrate the Chines New Year. The class, of which eight 
of the students are from China, decorated their classroom door and 
the Bookstore door with traditional Chinese New Year decorations. 
The decorations go on the side and the top of the door and are 
traditionally changed before every Chinese New Year. The students 
worked together to write a paragraph explaining the decorations and 
the holiday. Mr. Gulley reports that this was a beneficial assignment 
and writing activity and it was also a good way to help his 
international students feel included. 
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TEACHING AND LEARNING CENTER  
Kyle Bures and Sally Sudja reported the following information: 
 
Academic Support  

 In the Fall 2017 semester, the TLC provided access to over 275 hours of drop-in tutoring and 
support, which is up 25 hours over Fall 2016. An additional 50 contact hours was logged for one-
on-one support with students outside of class. 

 
Advisor Certification 

 Kyle Bures developed a 12-week advisor certification course that covers informational, 
conceptual, and relational components of advisor training. The course was implemented in the 
Spring 2018 semester, with materials available through InsideNC. There are 39 faculty and 
staff advisors currently enrolled across all campuses. 

 
Professional Development 

 Kyle & Sally presented “Academic Advising with Multiple-Measures Placement: the Good, the 
Bad, the Ugly” at the Kansas Academic Advising Network Conference in September of 2017. 

 
Service Scholarship Program at Ottawa 

 For this academic year, we have had 30 student employees so far, across 14 different areas 
on campus. The Director of the Teaching and Learning Center organized the fall in-service 
presentation for Ottawa Service Scholarship students, which focused on the topic of 
“workplace etiquette”.  

 
Adult Basic Education 

 The Ottawa ABE program graduated 19 of its students in May 2017, and another 21 graduates 
earned their GED in December 2017. 
 

Test Proctoring 
 Since August of 2017, the TLC staff has delivered 350 proctored tests through our proctor files 

system, which allows instructors to leave make-up or proctored tests in the TLC with 
instructions.  The TLC staff then ensures that the student is either proctored by staff, set up 
under video surveillance, or placed in an isolated group study room to help ensure legitimacy 
of testing. 

 
Professional Testing 

 The TLC has administered Pearson VUE testing to 59 students over the last calendar year. 
Because the Ottawa Campus is an authorized Pearson VUE site, the students had the 
opportunity to complete their credential testing at their own institution rather than having to 
travel off-site. The Ottawa Campus provides this credential testing for students earning their 
GED, as well as those completing the College’s Medical Assistant and Phlebotomy 
certification programs.  

 TLC Staff typically proctors CNA State Testing every first Friday each month. Since last April, 
approximately 150 state tests have been administered through the TLC. This opportunity 
allows CAN completers to take their state exam on-campus, rather than having to travel off-
site. 

 TLC Staff administered the AMT Surgical Technology State Certification Test to 7 students last 
year.  
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STUDENT ACTIVITIES 
 
Student Senate Jenna McDaniels, Sponsor 
The Ottawa Student Senate hosted the following events / activities this year: 
 

 Fall 2017 

 Halloween community event 

 Halloween candy to student and staff with prize drawing as well 

 Pink ribbon giveaway in support of breast cancer awareness month 

 Gift card donation of $200 for the President’s GALA 

 Care packages for 6 soldiers 

 Adoption of 6 kids off of the KVC Angel Tree 

 Finals week breakfasts and lunches for students 

 Christmas community event with Santa 

 Christmas week of activities for students with prizes 

 Spring 2018 

 National Corn Chip day for students & staff 

 National Pizza Day for students & staff 

 Valentine cookies and prize drawings for students 

 Valentine roses sold and $244.25 donated to the 

Willow Domestic Violence Center 

 Student appreciation day – free corndogs and drinks plus drawings for prizes 

 Employee appreciation day – gifted M&M’s and hand sanitizer to all staff at Ottawa. 

 National potato chip day-free chips and drinks to students. 

 Planning- 

 Donation of toaster oven and microwave to student lounge 

 Easter community event 

 Other national holidays 

 Finals breakfast and lunch for students 

 End of year drawing for prizes for students 

 
 
Phi Theta Kappa Kevin Blackwell & Mark Eldridge, Sponsors 
 

 Phi Theta Kappa traveled to Nashville for the International Convention 
last April; we traveled to Kansas City, Kansas for our District Meeting 
in September and we traveled to Junction City for our Regional 
Honors in Action Conference.  We cleaned up our stretch of US 59 
Highway in November and hosted an Honors and Action Public Forum 
on Religion and End of Life Care. 
 

 The PTK All-Kansas Academic Team honoree from the Ottawa 
Campus this year was Adreyanna Sharp (pictured at right). Adreyanna 
attended the luncheon in Topeka and was accompanied by her mother 
and 86 year old great-grandfather.  
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Occupational Therapy Assistant Student Organization Peggy Carman, Sponsor 
 

 April 2017: Celebrated National OT Month. The profession of Occupational Therapy 
celebrated its 100th year Anniversary. OTA Student Organization had Walking Taco and 50/50 
Drawing fund raisers in the rotunda and gave out free 100th Anniversary cake to staff, faculty 
and students. 

 
 June 2017 Service Project: OTA student organization held its first “Ollie’s Helping Hands 

Walk”. Money earned by doing this “fun walk” was donated to the OTA Student Foundation 
Scholarship Fund. This foundation scholarship was established in honor of former English 
instructor Nancy Hindle’s son Ollie Hindle who had received occupational therapy services as 
part of his early intervention services. The scholarship will benefit one OTA student each year 
and pay for their text book costs. 

 
 September 2017: The OTA student organization created a “Spring into Gardening” theme 

basket donated to the Kansas Occupational Therapy Association (KOTA) for their annual 
conference and basket raffle fund raiser. 

 
 December 2017: The OTA student organization created a “Rock n Roll” themed basket for the 

annual NCCC Gala benefiting the services scholarship foundation. 
 

 March 2018: The OTA student organization purchased “OT Anatomy Referenced Clip Boards” 
for all NCCC Level II OTA fieldwork students. 

 
 
Science At Home Club Michael Campbell, Sponsor 
The goal of the science-at-home club is to serve our large population of students who are also parents 
of young kids.  These students typically have crowded schedules and want to minimize the time they 
spend on campus.  Club activities were designed to give students something they could do at home 
with their own children, although students without children were also welcome and frequently 
participated.   
 

September – Owl pellet activity 
 Owl pellets are made of indigestible animal parts like bones that owls spit up. The club 

gave away pellets, along with instructions on what kind of bones to look for in the 
pellet.  

 
October – Birdhouse Kits 

 The club handed out birdhouse kits, along with instructions on the best locations to 
pleace them to attract birds. 

 
January – Anatomy coloring book 

 Handed out kids Anatomy and Physiology coloring books. 
 
February – Bird Feeders 

 Handed out bird feeders, along with instructions on what to fill them with and how best 
to place them.  
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Reading & Creative Writing Club Sally Sudja, Sponsor 
The Reading and Creative Writing Club hosted the following events:  

 Celebrated National Punctuation Day 
 Read Across America Day – Annual Book sale 
 Donated approximately $150 of Supplies to Prairie Paws Animal Shelter 

 
In addition, the Reading & Creative Writing Club worked together on the following events:  

 Free Thoughts and Silly Sayings Day (with TLC) 
 National Jelly Bean Day (with TLC) 

 Jelly Bean Taasting Challenge 
 Jelly Bean Poetry Contest 

 Annual Easter Egg Hunt (with TLC and Student Senate) 
 Where in the World (are you from)? (with TLC and Diversity Committee)  

 We All Fit Here (how are you different) Jigsaw Puzzle 
Piece Activity (with TLC & Diversity Comm.) 

 Annual Constitution Jeopardy (with Phi Theta Kappa) 
 
 
 
TLC Activities Kyle Bures & Sally Sudja 
The TLC generally works with other clubs to provide student activities. In addition to items listed under 
other club reports, the TLC also coordinated the 

 Annual National Pancake Day 
 Annual Hole in One Putting Contest 
 National Wear Your College Colors Day 

 
“Spirit Day” Anti-Bullying  
The Ottawa Campus provided an opportunity for students and staff to pledge to stand against bullying 
of all persons, including LGBTQ. People could also show their support by wearing purple on that day. 
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“No More” Campaign Sally Sudja & Rebecca Parker 
The Ottawa Campus participated in a community-wide “no more” campaign which was sponsored by 
the Willow Domestic Violence Center. Students and staff were invited to write a word or phrase to 
complete a “No More” statement. Pages were then arranged on the wall as reminders.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COMMUNITY USE OF THE OTTAWA CAMPUS FACILITY 
As you are aware, one of the College’s purpose statements revolves around meeting the community 
needs. One of the ways that the Ottawa Campus fulfills this purpose is by hosting a number of 
community groups on campus throughout the year. The following chart summarizes the usage of 
Neosho’s Ottawa Campus by outside entities for the 2016 and 2017 calendar years. The number of 
groups and the number of reservations increased in 2017, yet the revenue generated from room 
reservations decreased. On average, the Ottawa Campus hosts 14 events each month. 
 

Summary of Ottawa Campus Facility Usage 

  Unique Number of Revenue Average 

  Groups Occurences Generated per Month 

2016 32 119 $825 9.92 

2017 47 169 $375 14.08 

 
Attached at the end of this report is a list that shows the specific organizations that utilized Neosho’s 
Ottawa Campus facility during 2017. It also shows the specific rooms used and the dates that 
organizations utilize the facility.  
 
 
 

Thank you for your time tonight and for your continued support of the Ottawa Campus. 
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TREASURER'S MONTHLY FINANCIAL STATEMENT

NEOSHO COUNTY COMMUNITY COLLEGE

For the Period February 1, 2018 to February 28, 2018

FUND FUND BEGINNING RECEIPTS JOUNRAL DISBURSEMENTS ENDING
DESCRIPTION BALANCE ENTRIES BALANCE

1/31/2018 FEBRUARY FEBRUARY FEBRUARY 2/28/2018

02 Postsecondary Technical Education Reserve 222,992.29 30,978.55 0.00 0.00 253,970.84

07 Petty Cash Fund 1,075.19 0.00 0.00 0.00 1,075.19

08 General Fund Deferred Maintenance 151,424.23 0.00 0.00 -5,826.32 145,597.91

09 General Fund Equipment Reserve 287,313.25 0.00 4,399.29 0.00 291,712.54

10 General Fund UnencumberedFund Balance 2,000,000.00 0.00 0.00 0.00 2,000,000.00

11 General Fund 1,286,558.13 221,474.02 74,460.66 -754,232.75 828,260.06

12 Postsecondary Technical Education Fund 1,011,921.78 257,102.20 -2,539.75 -265,383.74 1,001,100.49

13 Adult Basic Education Fund -11,150.70 29,190.00 -147.60 -46,578.38 -28,686.68

14 Adult Supplementary Education Fund 38,678.69 51.25 0.00 -514.23 38,215.71

16 Residence Hall/Student Union Fund 2,553,704.43 326,795.83 -23.52 -326,195.93 2,554,280.81

17 Bookstore Fund 902,697.87 123,358.19 -66.69 -102,453.51 923,535.86

21 College Workstudy Fund -399.82 4,505.91 0.00 -4,505.91 -399.82

22 SEOG Grant Fund 0.00 9,850.00 0.00 -9,850.00 0.00

24 Pell Grant Fund 402.00 739,343.00 0.00 -739,343.00 402.00

25 Student Loans Fund 0.00 547,392.00 0.00 -547,392.00 0.00

32 Grant Funds -5,432.96 111,817.19 -75,219.42 -89,554.01 -58,389.20

51 Library Bequest Fund 1,029.96 0.00 0.00 0.00 1,029.96

52 Snyder Chapel Fund 205.64 0.00 0.00 0.00 205.64

65 Student Union Revenue Bond Reserve 67,527.53 0.00 0.00 0.00 67,527.53

70 Agency Funds 1,409,436.86 814,672.21 -862.97 -666,399.39 1,556,846.71

90 Payroll Clearing Fund 0.00 0.00 0.00 0.00 0.00

TOTALS $9,917,984.37 $3,216,530.35 $0.00 -$3,558,229.17 $9,576,285.55

Checking Accounts $7,503,223.48

Investments $2,071,462.07

Cash on Hand $1,600.00

Total $9,576,285.55
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President’s Report 
3/13/18 

Trustees, 

Thank you again for your support of NCCC.  Your time and talents are appreciated.  Here are a few items of 

interest for this month. 

Enrollment 
Fall 2018 enrollment began yesterday, but it’s really too early to report on that quite yet.  For the 2017-2018 

year the college is down about 4.3% over this date last year.  I do not expect much change in that number 

through the rest of the academic year. 

Spring Semester 2018 

CAMPUS 
YEAR  
CODE 

TERM 
CODE 

RUN 
DATE 

STUDENT 
TOTAL 

CREDIT 
HOUR 
TOTAL 

% INCREASE 
OR 

DECREASE 

TOTAL 2016 50 3-12-17 1900 17721  

TOTAL 2017 50 3-12-18 1804 16721 -5.64% 

       

CHANUTE 2016 50 3-12-17 580 5174  

CHANUTE 2017 50 3-12-18 549 4793 -7.36% 

       

OTTAWA 2016 50 3-12-17 460 3280  

OTTAWA 2017 50 3-12-18 484 3356 2.32% 

       

ONLINE 2016 50 3-12-17 859 4635  

ONLINE 2017 50 3-12-18 849 4651 .35% 

       

ODO 2016 50 3-12-17 320 1836  

ODO 2017 50 3-12-18 225 1411 -23.15% 

       

IDO 2016 50 3-12-17 279 1863  

IDO 2017 50 3-12-18 276 1764 -5.31% 

       

HYBRID 2016 50 3-12-17 232 933  

HYBRID 2017 50 3-12-18 200 746 -20.04% 

 



Legislative Update 

State Budget 
Much of this week has been in anticipation of the K-12 report that should be out soon.  That report, 

commissioned by the legislature, seeks to determine if the funding changes already made meet the Kansas 

Supreme Court’s ruling that the funding for schools is adequate and equitable.  There are those who believe 

that the report will say that it does meet the requirements simply because it was the legislature’s report in 

the first place.  At the end of the day it is the Supreme Court’s opinion that matters.  If the State is still in 

violation of the Court’s ruling then additional money will have to be allocated to K-12.  Some say that number 

is in excess of $600 million. If that happens then every other proposal to the legislature may be shelved 

including returning our 4% cut and the free concurrent classes plan.  Other plans at one point involved a 

further 10% cut to higher education to pay for the K-12 increase, though that has not been discussed 

recently.  Still all items are on the table at this point 

Free Concurrent 
There are more hearings planned for next week.  Last week KBOR President, Blake Flanders, testified that a 

pilot study should move forward for one class only.  This pilot would make English Composition I free to high 

school students who qualify.  For the college who provide the classes, they would receive $175 per student, 

including the educational materials.  So the college would have to provide the book and would receive about 

58% of what most colleges get now in tuition and fees.  There is a KBOR committee being formed to look at 

free open source books as a possibility, though some faculty are not in favor of that.  Also, a committee at 

KBOR would standardize who is qualified to take the classes instead of that being a local decision as well. 

The community colleges as a whole have serious concerns with the proposal in its current form.  I was part of 

a working group which made very different suggestions than what has appeared in the final report from 

KBOR.  I do not endorse the final report, though it would appear that I worked on it. 

Guns on Campus 
Since our last meeting the Senate committee has eliminated the section referencing both section on conceal 

carry age limits and on college campus limitations.  The bill on the senate side now focuses on strengthening 

limits for those with domestic battery/harassment convictions and allowing silencers in Kansas.  Since the 

two bills differ, it will have to go to conference if it passes the senate.  If the senate version is the final version 

then nothing changes for college conceal carry at all. 

First Amendment Protection 
This bill would keep public institutions from limiting free speech of students based on fear of possible 

backlash or controversy.  It would also eliminate “free speech zones” that limit where students can protest.  

Also eliminated would be the need to get a permit on campus before you protest.  It would keep 

administrations from dis-inviting controversial guest speakers due to fear of reaction or violence.  It keeps 

the institution from charging a large security fee to keep controversial people off campus.  If this one passes, 

we may have to look at some of our policies written in the 1960s and adjust them accordingly. UPDATE: This 

bill has passed out of the senate committee with a recommendation that it pass. 



Service Award Winner for March 
The college takes nominations from students, community members, and fellow employees for the Service 

Awards. The senior staff then chooses the winners from the nominations.  The winners receive a trophy and 

$500 (minus taxes, of course).  Those who are nominated but do not win receive a card from me with the text 

of the nomination added so they can see what was said about them. 

 In the past these were awarded three at a time at the three all-college meetings each year (two in-service 

meetings and the end of the year longevity awards) for a total of nine winners per year.  Beginning this 

month, and at the suggestion of some employees, the college has moved to award this on a monthly bases 

during the academic year.  The announcement of the winner will be a “standard” section of my president’s 

report each month to let you know who won and to tell the other employees, at least those who read my 

report anyway. 

This month’s winner is Julie Vineyard, the Ottawa Bookstore Coordinator. 

Here’s what the nominator said about her: 

I started helping Julie in the bookstore last month. I witnessed firsthand how much she does and 
still has a positive attitude! On the first day of the semester there was a long line every time I 
walked by the bookstore. I don't even think she had time to breathe, but she was more than polite 
to everyone. I think Julie should be nominated for the award because she does so much behind 
the scenes that many may not realize what all she does or is responsible for. Julie is an extremely 
helpful person and deserves this award! 

 

Congratulations Julie! 

ACCT Congress 
It is time to reserve spots for the next ACCT congress.  This time the dates are Oct. 24, 2018 to Oct. 27, 2018 

in New York, NY.  The theme is, “Partnerships: Building Blocks of Student Success.”  Who is interested? 

Possible Health Insurance Consortium 
The Board may recall that several community college presidents, including Ken Trzaska at Seward and me, are 

working with IMA and Blue Cross/Blue Shield on the possibility of forming a health insurance consortium that 

could possibly: 

 Lower expected future rates, 

 Increase plan options, and 

 Lower rate volatility. 

Over the next few weeks I have meetings scheduled with IMA, Blue Cross/Blue Shield, and our own insurance 

committee to see if this is feasible and if any or all of the advantages listed above are possible. At this point 9 

of the 19 colleges are interested to see what the rates might be and how such a consortium might work.  IMA 

thinks than the “total lives” covered could be as high as 2,500, but it is more realistic to think it will be closer 

to 1,500.  Still that is much higher than our 200 lives.  If that is the case the plan should be less volatile and 

less susceptible to a few high claims raising rates for the whole group.  Initial usage reports for 2017-2018 

from Blue Cross indicate that our rates may be going up quite a bit if we keep to the program we are on now.  



It will be important to develop options for next year.  I will keep you informed as we move through the 

process.   

New KJCCC Commissioner 
Bryce Roderick has announced his retirement as the Commissioner of the Jayhawk Conference, also known as 

the KJCCC.  The Executive Committee of the KJCCC has named Carl Heinrich as the new Commissioner 

effective July 1, 2018.  Carl was the former Athletic Director of JCCC and is currently the Assistant 

Commissioner at the KJCCC. 

 Brian’s Travels and Other Dates 
 Wednesday, March 14th  – KBOR/COPS Meeting   Pittsburg 

 Friday, March 16th – Vacation 

 March 19th- 23rd – Spring Break, College Closed 

 Tuesday, March 27th (evening only) – honors speaker  Yates Center HS 

 Thursday, March 29th – Meet with Rep. Jenkins   ICC 

 April 4th – Board Retreat      Oak Room 

 April 5-10th – HLC Peer-review training and annual meeting  Chicago 

 April 11th-12th – KJCCC and Region VI meeting   Barton CC 



CARPET SQUARES BID  

 

The Capital Improvement Plan (CIP) for Neosho County Community College calls for the 

renovation of several classrooms in Stoltz and Sanders Halls this year.  As a part of those 

renovations, the roll carpet will be replaced in the classrooms. 

 

Most of the existing carpet was installed in the early 1990’s and is desperate need of 

replacement.  Carpet squares were listed in the specification as they meet current industry 

recommended flooring practices for colleges and universities and will allow for easy 

replacement. 

 

Notification was made in the local paper and the following vendors were invited to bid: 

 
Caldwell Flooring   

Carpet Express 

Riverwood Flooring 

 

A copy of the bid specifications is attached.  The following bids were received: 

 

Company Price* 

Caldwell Flooring $29,338.56** 
Carpet Express $19,502.25 

Continental Flooring bid 1 $22,003.00† 

Continental Flooring bid 2 $24,649.00† 

Continental Flooring bid 3 $26,453.00† 
*Includes delivery 
**Original bid $20,905.72; bid withdrawn due to error and new price submitted 
† Did not bid carpet as specified; vendor substituted different carpet 

 

After review of the bids with the CFO, Vice President for Operations and Director of Facilities, 

we recommend the board accept the bid from Carpet Express for the purchase of carpet squares 

for $19,502.25 including delivery.  Funding for the purchase will come from the deferred 

maintenance fund.   

 

Resolution 2018-8 

RESOLVED, that the Board of Trustees of Neosho County Community College approves the 

purchase carpet squares from the Carpet Express for $19,502.25 including delivery. 

 



Carpet Squares 

Invitation to Bid 

 

The Board of Trustees of Neosho County Community College (NCCC) is seeking bids for the purchase of 

carpet squares for our Chanute facility located at 800 W. 14th Street, Chanute, KS.   Written bids must be 

submitted to NCCC by 12:00 p.m. (noon), Monday, March 12, 2018.  Following is the only bid item: 

 

 Quantity 167 cartons (12,024 sq/ft) of Pentz Techtonic Framework carpet tile 

 

NCCC is tax exempt.  The bid should include delivery to our Chanute campus. 

 

Cost per sq. ft.  ________   Base bid total $________________  

 

Questions concerning any of the carpet specifications should be directed to: 

 

  Kyle Seufert, Director of Facilities 

  620-432-0402 

  316-377-8911 cell 

  kseufert@neosho.edu 

 

All bids must be submitted in a sealed envelope marked “Carpet Squares Bid” to: 

  

  Neosho County Community College 

  Attn:  Sandi Solander,  CFO 

  800 West 14th Street 

  Chanute, KS   66720 

 

Before 12:00 p.m. (noon), Monday, March 12, 2018.   Bids shall be opened at 12:00 p.m. (noon), on 

Monday, March 12, 2018 in the Student Services office in Sanders Hall on the Chanute campus.  We 

anticipate that a recommendation on the bids will be made to the NCCC Board of Trustees at the board 

meeting at 5:30 p.m. on Tuesday, March 13, 2018 in Room 209 of the Student Union on the Chanute 

campus.  The Board of Trustees reserves the right to reject any or all bids and to determine whether or not 

specifications have been met.  Bids are expected to be firm quotations and should not be presented as 

estimates.   

 

Bidder must sign below and return this document with bid indicating agreement with specifications 

and terms as stated above. 

 

I have read and understand the terms and specifications of the request for sealed bid above and will 

comply with such terms and specifications. 

 

______________________________ 

Company Name (printed) 

 

______________________________ 

Individual Name (printed) 

 

______________________________ 

Individual Name (signed) 

 

______________________________ 

Date 
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